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Condition: In an operational environment, given shipment document, a blank DD Form 361 (Transportation Discrepancy Report (
TDR), and DTR 4500.9-R, Part II, this task will be performed under supervision.

 
Standard: Prepare a DD Form 361 without error, for the loss and damage of shipments IAW DTR 4500.9-R, Part II.

 

Special Condition:  None

 
Safety Risk: Low

 

MOPP 4:  
 
 

 
Cue: None 
 

 

 

 
 
Remarks: None 
 
Notes:  None 
 
 
 

Task Statements

DANGER

None

WARNING

None

CAUTION

None
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Performance Steps
 1. Enter Julian date TDR is prepared. (Block 1)

 2. Enter Report Number. (Block 2)
     	Note:  This number is made up of the reporting activity's Department of Defense Activity Address Code (DODAAC)
followed by the last two digits of the year the report was created and a four digit sequential number.

 3. Enter the name and address including the ZIP Code of the office to which the Request for Information (RFI),
miscellaneous or Astray Freight TDR will be mailed. (Block 3)

 4. Enter the name and address including ZIP Code of the reporting activity. (Block 4)

 5. Enter the CONSIGNOR:  name and address including ZIP Code of the activity that directed the shipment. (Block 5)

 6. Enter the CONSIGNEE:  name and address including ZIP Code of the activity that is receiving the shipment.  (Block
6)

 7. Enter the SHIPPER:  name and address including ZIP Code of the activity making the shipment for the consignor.
(Block 7)

 8. Enter the CARRIER'S complete name and SCAC. (Block 8)

 9. Enter the CARRIER'S PRO/FREIGHT BILL NO:  the number from the carrier's delivery receipt. (Block 9)

 10. Enter the BILL Of LADING NO./TYPE:  the number and indicate the type. (Block 10)

 11. Enter the correct MODE OF SHIPMENT CODE. (Block 11)

 12. Enter the Julian date the carrier signed for the shipment. (Block 12)

 13. Enter the Julian date on which the consignee signed for the shipment. (Block 13)

 14. Enter the Julian date on which the discrepancy was discovered. (Block 14)

 15. Enter the Julian date on which the commercial carrier was first notified. (Block 15)

 16. Enter the name and telephone number of the carrier's agent contacted. (Block 16)

 17. Place an "X" in the proper block and show the seal number. (Block 17)

 18. Show the Transportation Control Number assigned to identify the material. (Block 18)

 19. Enter the item name (COMMODITY DESCRIPTION) and NSN or part number.  Include the member's/employee's
name and grade on personal property shipments. (Block 19)

 20. Enter the TYPE PACK CODE. (Block 20)

 21. Show the number of pieces reported as DISCREPANT for each line entry. (Block 21)

 22. Enter the TYPE and CAUSE CODE. (Block 22)

 23. Show the two-letter abbreviated (UNIT OF ISSUE) under which the material was issued. (Block 23)
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 24. Show the total number of UNITS BILLED/SHIPPED that were shown on the billing or shipping document. (Block 24)

 25. Enter the number of UNITS OF ISSUE that were found to have discrepancies. (Block 25)

 26. Show the total WEIGHT for each discrepant line entry. (Block 26)

 27. Enter the REPLACEMENT value. (Block 27)

 28. Enter the REMARKS. (Block 28)
     	Note:  Request information needed to the investigation of the discrepancies.

 29. Enter the Name of Preparer, Email Address, Telephone and FAX Number. (Block 29a - 29d))

 30. Enter any Reply. (Block 30)

 31. Enter Name of Respondent, Email Address, Telephone and FAX Number. (Block 31a - 31e)

DD FORM 361, Transportation Discrepancy Report (Front)
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(Asterisks indicates a leader performance step.)
 
 
Evaluation Guidance:  Score the Soldier GO if all performance steps are passed.  Score the Soldier NO-GO if any
performance steps are failed.  In case of a NO-GO, brief the Soldier on the deficiency, retrain the Soldier to perform the
step correctly, and reevaluate the task.
 
Evaluation Preparation:  None
 

 32. Enter name and address including ZIP Code of the finance center or claim office or contract administration office to
which the TDR package is to be mailed. (Block 32)

DD Form 361, Transportation Discrepancy Report (Back)

 33. Place an "X" in the proper Block and complete required remarks for Blocks 33 to 37.

 34. Enter the Accounting Classification. (Block 38).
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PERFORMANCE MEASURES GO NO-GO N/A
1. Entered Julian date TDR is prepared. (Block 1)
2. Entered Report Number. (Block 2)
3. Entered the name and address including the ZIP Code of the office to which the
Request for Information (RFI), miscellaneous or Astray Freight TDR will be mailed.
(Block 3)
4. Entered the name and address including ZIP Code of the reporting activity. (Block
4)
5. Entered the CONSIGNOR:  name and address including ZIP Code of the activity
that directed the shipment. (Block 5)
6. Entered the CONSIGNEE: name and address including ZIP Code of the activity
that is receiving the shipment. (Block 6)
7. Entered the SHIPPER:  name and address including ZIP Code of the activity
making the shipment for the consignor. (Block 7)
8. Entered the CARRIER'S complete name and SCAC. (Block 8)
9. Entered the CARRIER'S PRO/FREIGHT BILL NO: the number from the carrier's
delivery receipt. (Block 9)
10. Entered the BILL OF LADING NO./TYPE:  the number and indicate the type.
(Block 10)
11. Entered the correct MODE OF SHIPMENT CODE. (Block 11)
12. Entered the Julian date the carrier signed for the shipment. (Block 12)
13. Entered the Julian date on which the consignee signed for the shipment. (Block
13)
14. Entered the Julian date on which the discrepancy was discovered. (Block 14)
15. Entered the Julian date on which the commercial carrier was first notified. (Block
15)
16. Entered the name and telephone number of the carrier's agent contacted. (Block
16)
17. Placed an "X" in the proper block and show the seal number. (Block 17)
18. Showed the Transportation Control Number assigned to identify the material.
(Block 18)
19. Entered the item name (COMMODITY DESCRIPTION) and NSN or part
number.  Include the member's/employee's name and grade on personal property
shipments. (Block 19)
20. Entered the TYPE PACK CODE. (Block 20)
21. Showed the number of pieces reported as discrepant for each line entry. (Block
21)
22. Entered the TYPE and CAUSE CODE. (Block 22)
23. Showed the two-letter abbreviated (UNIT OF ISSUE) under which the material
was issued. (Block 23)
24. Showed the total number of UNITS BILLED/SHIPPED that were shown on the
billing or shipping document. (Block 24)
25. Entered the number of UNITS OF ISSUE that were found to have discrepancies.
(Block 25)
26. Showed the total weight for each DISCREPANT line entry. (Block 26)
27. Entered the REPLACEMENT value. (Block 27)
28. Entered the REMARKS. (Block 28)
29. Entered the Name of Preparer, Email Address, Telephone and FAX Number.
(Block 29a - 29d)
30. Entered any Reply. (Block 30)
31. Entered Name of Respondent, Email Address, Telephone and FAX Number.
(Block 31a - 31e)
32. Entered name and address including ZIP Code of the finance center or claim
office or contract administration office to which the TDR package is to be mailed.
(Block 32)
33. Placed an "X" in the proper Block and complete required remarks for Blocks 33
to 37.
34. Entered the Accounting Classification. (Block 38)
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Supporting Reference(s):

 

 
 
Environment: Environmental protection is not just the law but the right thing to do.  It is a continual process and starts
with deliberate planning. Always be alert to ways to protect our environment during training and missions. In doing so, you
will contribute to the sustainment of our training resources while protecting people and the environment from harmful
effects. Refer to FM 3-34.5 Environmental Considerations and GTA 05-08-002 ENVIRONMENTAL-RELATED RISK
ASSESSMENT.  Environmental protection is not just the law but the right thing to do. It is a continual process and starts
with deliberate planning. Always be alert to ways to protect our environment during training and missions. In doing so, you
will contribute to the sustainment of our training resources while protecting people and the environment from harmful
effects. Refer to FM 3-34.5 Environmental Considerations and GTA 05-08-002 ENVIRONMENTAL-RELATED RISK
ASSESSMENT. 
 
Safety: In a training environment, leaders must perform a risk assessment in accordance with ATP 5-19, Risk
Management. Leaders will complete the current Deliberate Risk Assessment Worksheet in accordance with the TRADOC
Safety Officer during the planning and completion of each task and sub-task by assessing mission, enemy, terrain and
weather, troops and support available-time available and civil considerations, (METT-TC). Note: During MOPP training,
leaders must ensure personnel are monitored for potential heat injury.  Local policies and procedures must be followed
during times of increased heat category in order to avoid heat related injury.  Consider the MOPP work/rest cycles and
water replacement guidelines IAW FM 3-11.4, Multiservice Tactics, Techniques, and Procedures for Nuclear, Biological,
and Chemical (NBC) Protection, FM 3-11.5, Multiservice Tactics, Techniques, and Procedures for Chemical, Biological,
Radiological, and Nuclear Decontamination.  In a training environment, leaders must perform a risk assessment in
accordance with FM 5-19, Composite Risk Management. Leaders will complete a DA Form 7566 COMPOSITE RISK
MANAGEMENT WORKSHEET during the planning and completion of each task and sub-task by assessing mission,
enemy, terrain and weather, troops and support available-time available and civil considerations, (METT-TC). Note:
During MOPP training, leaders must ensure personnel are monitored for potential heat injury. Local policies and
procedures must be followed during times of increased heat category in order to avoid heat related injury. Consider the
MOPP work/rest cycles and water replacement guidelines IAW FM 3-11.4, NBC Protection, FM 3-11.5, CBRN
Decontamination. 
 
 

Step Number Reference ID Reference Name Required Primary
DD FORM 361 TRANSPORTATION DISCREPANCY

REPORT (TDR)
Yes No

DTR 4500.9-R-II Cargo Movement Yes No

Prerequisite Individual Tasks :  None

Supporting Individual Tasks :  None

Supported Individual Tasks :  None

Supported Collective Tasks :

Task Number Title Proponent Status
55-1-1016 Provide Traffic Management for Cargo

Being Shipped from Port of Embarkation
55 - Transportation (Collective) Approved

55-5-0033 Provide Cargo Documentation Support
for the Export of Unit Equipment and
Supplies

55 - Transportation (Collective) Approved

55-5-0034 Process Movement Requests 55 - Transportation (Collective) Approved
55-5-0032 Provide Cargo Documentation Support

for the Import of Unit Equipment and
Supplies

55 - Transportation (Collective) Approved

ICTL Data :

ICTL Title Personnel Type MOS Data
Transportation
Management
Coordinator 88N
MOS ICTL

Enlisted  MOS: 88N

Page 7



MOS 88N -
Transportation
Management
Coordinator SL2

Enlisted  MOS: 88N, Skill Level: SL2

MOS 88N -
Transportation
Management
Coordinator SL3

Enlisted  MOS: 88N, Skill Level: SL3

MOS 88N -
Transportation
Management
Coordinator SL 4

Enlisted  MOS: 88N, Skill Level: SL4
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